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Purpose: The purpose of this tutorial is to guide you through the process to set up an 

additional authorized user.    

Step 1 Log into mygsu.govst.edu from any browser.    

Step 2 Go to Online Services, Students. Click the dropdown arrow to display Financial 

Information. Click Financial Information. 

 
 

Step 3 Click View Account and Make Payments to view your student financial account. 

 

 

Step 4 You will be directed to another page. Click Continue to Payment Center green 

button. 

https://mygsu.govst.edu/students/Pages/default.aspx
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Step 5 Click the Authorized Users button found on the right side.  

 

 
 

Step 6  The Authorized Users page needs some information to complete the process. 

1. Enter the E-mail address of the authorized user 

2. Answer the question with a click on yes or no response 

3. Answer the question with a click on yes or no response 

4. Click Continue to proceed with the process 
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Step 7 The Agreement to Add Authorized User form must have your agreement.  

1. Click the check box in front of I Agree. 

2. Click Continue to proceed  

You have the option to print the Agreement by clicking the Print Agreement button.  
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Step 8 The information will appear in the appropriate fields. You will always have the option to 

edit, delete or add Authorized User.  

 

 

 

 

 

 

 

 

 

  


