
Posting to a Discussion Forum

Step 1. Click the 
Discussions Button 

on the 
Course Tools Menu

Step 2. Click a Discussion 
Forum hyperlink



Posting to a Discussion Forum

Step 3. Click the “Create Message” 
button to open the text window

4a) Type in a subject 
header

Step 4. Fill out the message window

4b) Type in a message 

4c) Click Post to 
submit
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