No More Copy Costs!

Putting Class Materials online




What would you like to put online?

Syllabus and Course Policies
Quizzes

Lectures

Handouts



Sample Work In progress

Here’s what | wanted to do:

Put the syllabus and course policies online, so that in case
students lost their copy, or we had to change assignments, they would
always be up to date.

Stimulate Better In-class Discussions:
One of the things | wanted to do was to insure that students had read the
assignment. Sol required a discussion post before they came to class.

Put class materials online that students could see if they missed
class. Each time | had class, | would put important lecture materials into
a viewable format, and put them on the website. Graphics add color to
the presentation, and PowerPoint lets them see main points without a lot
of HTML work.

Put Quizzes and Exams online to save valuable in-class time.



What format would be best for those

matenals?

Text document as a web page?

Loads immediately
No third-party software needed

A PDF file (text and PowerPoints)?

PowerPoints as well as text documents can be saved to
PDF.

A link to another website?



What do you want students to be

able to do with the maternial?

Print it out (PDF recommended)

Access it for reference (reading online) —

HTML page or PDF

Work with it online--discussions, chat groups
(Type materials into forum.)



How to

Add Text Files to WebCT



Planning: If you add text files to

WebCT

» The temptation is to simply drop materials, as
many as necessary, on the homepage.
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A better way:

Plan to arrange online materials so that they
are easy to find

Use folders to group materials

By type of materials (PowerPoint presentations,
Lecture Notes, Sample Problems)

By weeks or unit s (all materials for one unit
grouped into Unit folder).



If you organize by types of

materials: [Addafolderforeach type of material.
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To Add a folder, click Create Folder:
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The Create Folder screen appears:
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To add materials to the folder:

Click the folder icon:
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A new Page appears:
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click the Add File button.
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You can create folders and use them to organize your content and
files. To create folders, click the Create Folder button.
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Click Add File:
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Select Browse for Files:
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You can create folders and use them to organize your content and
files. To create folders, click the Create Folder button.
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The Get Files screen appears:
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Navigate to find your file:
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The file has been added to Folder:
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Organizing by Weeks or Units



If you organize by week or unit:

Layer materials using Learning Modules:

> Create Course
Materials folder on the g
Homepage

Course Materials

> Organize content by
unit folders on a
secondary page.

> Add appropriate

materials

(Learning Module)




The units page might look like
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This i1s how a Learning Module
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If you would like to know how to

create a Learning Module:

please check the Faculty Development course
available on your MyWebCT page.



Other Options: Quizzes

Quizzes may be uploaded to Web(T easily if you have
the quiz in digital format (Word file).

Advantages of web-based quizzes:
Tests can be set for particular dates and times;
Objective quizzes are graded immediately;
Question order and answer order can be randomized.
You can create question sets so that no two students get
exactly the same questions.



Other Options: Quizzes

Directions and tutorials for uploading quizzes
are available on the eLearning website, under
Faculty Tutorials.
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