SAMPLE OF RESPONSE TO NOMINATION LETTER

Dear _____________:

I am writing to acknowledge receipt of your nomination of a candidate for the position of Dean of the College of Education at Governors State University.  Your recommendation will assist us in screening and interviewing a range of qualified candidates.

I am sending this candidate an announcement of the position and inviting an on-line application.  We hope he/she decides to apply.

We appreciate your taking the time to nominate this individual.

Sincerely,

Mary Jones

Chair, Search and Screening Committee for

Dean of the College of Education
