SAMPLE OF RECRUITMENT LETTER

Dear ______________:

It is a pleasure to inform you that Governors State University is recruiting to fill the position of Dean of the College of Education effective January 1, 2008.  A copy of our announcement is attached.  I have also attached a copy of our scope document which should provide you with detailed information about the university and the position.

We would like to take this opportunity to invite you to apply or nominate individuals who are well-suited for this position.  We are genuinely interested in recruiting candidates from diverse ethnic and cultural backgrounds.

We would appreciate it if you would post, publish and circulate the position announcement.  It may be duplicated and distributed as you wish in order to bring it to the attention of candidates who might be interested and qualified.  

I thank you for publicizing this position announcement and informing any persons who might be interested in a new opportunity.

Sincerely,

Mary Jones

Chair, Search and Screening Committee for

Dean of the College of Education
