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GOVERNORS STATE UNIVERSITY

GRADUATE TEACHING/RESEARCH ASSISTANTSHIP PROGRAM

(Effective March 2, 2004)

Eligibility

Students awarded a graduate assistantship must meet the following criteria:

1.
Hold a bona fide baccalaureate degree.

2.
Be unconditionally admitted and enrolled as a graduate degree-seeking student.

3.
Be enrolled for a minimum of 6 credit hours.

4.
Be in good academic standing and meet the GSU Standards of Satisfactory Academic Progress for Financial Aid Recipients.

Workload and Stipend

Graduate Teaching/Research Assistants are expected to spend the equivalent of full time effort on their coursework and work assignment.  Graduate assistants should not be otherwise employed outside the University.  There are two types of graduate assistantships relative to the work assignment as follows:

	Type of

Assistantship
	Hours of Work per Week
	Hours devoted to courses per Week
	Enrollment requirement of Credit Hours
	Range of

Monthly Stipend

	Type 20
	20
	20 Normal
	6 Minimum
	$400 to $600

	Type 15
	15
	25 Normal
	6 Minimum
	$300 to $450


Graduate assistants must work at least eight (8) weeks or half of the trimester in order to be eligible for a tuition waiver for that trimester.  Tuition waivers are always full waivers; there are no partial waivers.  A graduate assistant tuition waiver covers full tuition, mandatory student fees (excluding transcript fees, audit fees, graduation fee, and parking fees) and the extended learning fees.  It is the responsibility of the dean/unit head to notify the Department of Human Resources whenever a student fails to meet the minimum work effort required for a tuition waiver.  

The monthly stipend is paid in semi-monthly installments on delayed payroll; graduate assistants are not hourly employees.

Tracking the hours worked for graduate assistants is the responsibility of the hiring unit.  Time sheets will provide certification that the hiring unit is satisfied that the graduate assistant has fulfilled the terms of his/her contract.

Performance Evaluation

Graduate assistants will submit each trimester a very brief summary of the work they did on the assistantship, which includes a statement of how the work related to their academic work.  It is recommended that the person overseeing the assistantship evaluate each graduate assistant at the end of each term using this summary as the basis.  The evaluation would provide the opportunity for the graduate assistant to personally be made aware of their strengths and weaknesses.  This shared evaluation also provides for the graduate assistant’s input as to the performance of the supervisor in relation to the graduate assistantship program.  The student summaries and any evaluations will be available for review by the Dean and Provost.

Resignation and Termination

In order to resign from an assistantship a graduate assistant must file a written notice of resignation, indicating the effective date of intended resignation, with the appropriate Dean/Unit Head at least ten (10) working days prior to the effective date of resignation.  The Dean/Unit Head will forward this information to the Department of Human Resources. 

The Dean/Unit Head reserves the right to recommend termination of a graduate assistant for failure to perform assigned duties satisfactorily; failure to meet standards established for graduate study at the University; or for violation of the student conduct code.  The Provost/Vice President for Academic Affairs will review all such recommendations and must approve all terminations.

Students who resign from an assistantship or whose appointment is terminated prior to rendering service for at least one-half of an academic trimester will lose eligibility for the tuition waiver and must reimburse Governors State University for any tuition and fees previously waived.

Other Employment

No person shall be employed by Governors State University or participate in any other student employment program while simultaneously holding an appointment as a graduate assistant.  Outside employment during the term of an assistantship is not recommended.

Appointment/Reappointment

A graduate assistant is appointed for a single term.  Reappointment shall be subject to the approval of the dean/unit head.

Administration of Program

Each hiring unit will develop the criteria and implement procedures for advertising and publishing the availability of graduate assistant positions.  Selection procedures, which result in competitive awards, are encouraged.  Each hiring unit will establish procedures and processes that will allow proper selection of graduate assistants to meet the needs of the unit.  Appointments within the original budget allocation for the college do not require approval from other lines above the dean's level; however, graduate assistantships created via transfers from other lines require the approval of the provost, and a budget adjustment to address the loss to the income fund may be required.

This policy shall be enforced and all requirements must be met in order for a contract to be legitimate.  Deviations from this policy must be approved by the Provost prior to the implementation of a graduate assistantship.

