GSU DESK AUDIT REQUEST

Please print the requested information in the spaces provided:

LAST NAME 




FIRST NAME



MIDDLE INITIAL

DEPARTMENT









EXTENSION

CURRENT CLASSIFICATION:











DESK AUDIT REQUESTED BY:  

 Employee
or 

 Supervisor
An updated/current job description, signed by both the employee and the supervisor, must be submitted with this request.  Signatures on job description indicate agreement with duties as outlined on job description.
FOR HUMAN RESOURCES USE ONLY  --  PLEASE DO NOT WRITE BELOW THIS LINE.


  Request Received





  Desk Audit Results Determined


  Desk Audit Scheduled




  Desk Audit Results Distributed


  Desk Audit Conducted




  Desk Audit Results Implemented
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