Governors State University
1. College of Education
Division of Education
Graduate Program in Educational Administration

2. Course Title: Internship in School Management 11
3. Course Number: EDAD 835

4. Credit Hours: 3

5. Instructor of Record : Sandi Estep, Ph.D.

6. Trimester Offered: S/S 09, FA 09, WI 10

Office Phone: E-mail:
Office Hours: Office:

The Mission and Conceptual Framework
of the Institution and the Professional Education Unit
Governors State University’s mission is:

o to offer a demonstrably excellent education that meets the demands of our
region and state for engaged, knowledgeable citizens and highly skilled
professional, and that is accessible to all including those traditionally underserved
by higher education;

o to cultivate and enlarge a diverse and intellectually stimulating community of
learners guided by a culture that embodies:

= openness of communication
= diversity of backgrounds, experiences and perspectives;
= mutual respect and cooperation;

= critical inquiry, constant questioning and continuing assessment; and on-
going research and scholarship; and

o to strengthen and enhance the educational, cultural, social and economic
development of the region through partnerships with government, business,
educational, civic and other organizations.

The Professional Education Unit seeks to offer the highest quality academic programs, balancing
innovation and best practice, to meet the needs of adult lifelong learners. The professional
education unit at Governors State University is committed to preparing teachers and other
school personnel who will take a reasoned eclectic approach in order to optimize complex
teaching and learning environments to achieve student learning.

How this course fits into the conceptual framework:

This required course in the educational administration program supports the development of
highly skilled educational administrators. The Internship provides the student with a supervised
field experience in instructional leadership and school management. The experience involves
the student in functions and duties associated with administration and supervision roles. Each
student participates in a wide range of activities that link the reasoned eclectic theory base to
practice.

Standard/principles supported by this course: NCATE/ELCC Standards: 1-6.




Program Mission: The M.A. in Educational Administration provides for acquisition of
knowledge, dispositions, and skills necessary for effective performance in specific teaching,
supervising, school service, or administrative roles. The program's main function is to help
teachers acquire the skills necessary for building level administrative positions mainly the
positions of assistant principal or principal.

7. Catalog Description: The major purpose of the Internship is to provide the student
with a supervised experience in the functions and duties associated with school management.
Each student will participate in administrative activities related to school management/
administrative leadership. Examples of tasks include staff development, pupil personnel
services, supervising effective learning environments, implementation of policy, business and
facilities management, and community relations.

8. Prerequisites:
e EDAD 621 Foundations and EDAD 729 Research

o Completion of 2| hours of core requirements and concurrent enrollment in the
remaining core course.

9. Restrictions: Graduate Status

10. Intended Audience: Graduate Students in the Educational Administration program

11. Rationale: The Internship provides significant opportunities in the workplace to
synthesize and apply the knowledge, and to practice and develop the skills, and to demonstrate
the dispositions required of a school administrator. The experience should involve the student in
functions and duties associated with administration, leadership, and supervision roles. Each
student should be permitted to participate in a wide range of these activities. These activities
are reflective of the 6 NCATE/ELCC Standards for educational administration.

12. Expected Student Outcomes:
Internship Objectives:

1. To allow the intern the opportunity to observe over time a variety of leadership
styles practiced by experienced administrators in various situations at multiple levels
in the organization.

2. To address the Standards for Advanced Programs in Educational Leadership through
guided practice.

3. To provide the intern the opportunity to interface with diverse publics while
attending to responsibilities inherent in school administration.

4. To provide the intern with opportunities to practice administrative skills in a relatively
safe environment with broad-based support.

5. To assist the intern in gaining self-confidence in administrative decision making
through progressive opportunities to test knowledge, skills and personal
commitment.



13.

14.

6. To provide the intern with an opportunity to validate leadership philosophies, values,
knowledge and abilities.

Instructional Modalities:

This course is an internship where candidates are expected to apply theory to practice in
school site settings. They are required to attend seminars on campus and to submit a
portfolio of their work.

Activities and Assignments:

Internship Requirements:

Your internship consists of the items/activities listed below. You must submit these
items as corresponding sections in your portfolio:

1. Pre-Planning worksheets (pp 117-123) and/or the signed agreement.
2. Assessment of internship:

a. by Field Supervisor

b. by University Instructor

c. by student (Student Evaluation Instrument of Internship)

d. The Administrative Skills Assessment checklist on p. 116
Major Project with accompanying log, artifacts, and the final report
12 Internship activities with accompanying log (p.23) and artifacts
5. 10 readings related to the major project submitted in the form of an

annotated bibliography
6. Attendance at the 3 required seminars
7. Culminating Report

hw

Detailed instructions for each section are provided below. All sections combined will
result in a portfolio that reflects the student’s work and accomplishments.

The student is required to submit all sections electronically at a site designated by the
EDAD Program. If some artifacts cannot be submitted electronically, alternate
arrangements should be made by the student with university instructor.

1. ADMINISTRATIVE SUPERVISION INTERNSHIP I1: Major Project

In collaboration with the field supervisor, the student will define and detail a major
project where the student will assume all leadership responsibilities. The major project
must be completed independently, that is, it cannot be done with a co-student leader, or
a group. The project should be completed during the semester and it should reflect a
significant amount of work.

In consultation with your field supervisor, you should design your major project to
address a need from which you and your school will benefit as you expand your
knowledge, enhance your abilities, build relationships, and understand the school and
district culture.

Suggestion for possible major project ideas are listed below. This list does not
include all possibilities for a major project:



After school programs

A math and science academy; a fine arts academy

A program for transition into middle school or high school

An inclusive curriculum model

A teacher mentoring program

A handbook for enriching instructional strategies

An improved reading success program

A program closing the achievement gap

A staff development plan for addressing social justice in the school

A staff development plan targeting the improvement of student learning in a
particular field of study

A crisis response plan

A grant application

An updated student handbook or policy manual

Chairing standing committees or special task forces

Planning, preparing and making a formal presentation to faculty members, a
group of administrators, the school board, or community members.
Conducting an effective meeting that requires brainstorming ideas, consensus
building and addressing nonfunctional group behaviors.

The final report of the major project should include a paper that consists of:

a.

b.
C.
d

a title page presenting significant identifying information;
a statement of the project objectives;
a detailed description of the activities undertaken to complete the project
an evaluation of the project in terms of realization of the objectives,

1) expected and unexpected out-comes

2) actual out-comes

3) further work that needs to be accomplished, if any.

4) suggestions for the future
a reflection of the process, including: the planning, decision-making processes,
problems that developed and how they were resolved
a reflection discussing how your completion of the project relates to the six (6)
ELCC standards
an annotated bibliography of at least ten (10) readings (journal articles, book
chapters, etc.) related to the major project (Websites are not acceptable)
submitted in APA style—see example
pertinent artifacts developed during the completion of the project

2. ADMINISTRATIVE SUPERVISION INTERNSHIP 11: 12 Administrative

Activities

These activities will be aligned with the Standards for Advanced Programs in Educational
Leadership for Principals, Superintendents, Curriculum Directors, and Supervisors by the
National Policy Board for Educational Administration, 2002. These standards are aligned
with the ISLLC, ELCC, and state standards. A professional self-assessment of needs will
assist you in identifying activities from which you will gain the greatest benefit. Prior to
meeting with your field supervisor to discuss your internship major project and activities,
complete the Administrative Skills Assessment checklist on p. 116 and the
Internship Experiences Pre-Planning Worksheet on pp. 117-123 in your text.



Choose two (2) tasks from each of the 6 standards (3 activities per standard).
The lists provided below are merely suggestions. Additional suggestions may be found

on pp. 117-123 in Cunningham, Pre-Planning Worksheets. The student may define tasks
that fit the Standard but are not in the suggested list of activities. All activities must be

approved by the University Supervisor.

**Note:

(a) At least 2 of the 12 activities must be completed in a school setting other

than the student’s current work site.

(b) At least 2 of these 12 activities must be completed in a district office

setting.

Additional suggestions may be found on pp. 117-123 in Cunningham.

Standard 1.0: In the internship, candidates demonstrate that
they are education leaders who have the knowledge and ability
to promote the success of all students by facilitating the
development, articulation, implementation, and stewardship of a
school or district vision of learning supported by the school.

1.1 Develop a School
Vision of Learning.

1.2 Articulate a School
Vision of Learning.

1.3 Implement a School
Vision of Learning.

1.4 Steward a School
Vision of Learning.

1.5 Promote Community
Involvement in School
Vision.

Coordinate, update, or revisit the School
Strategic Plan

Revise the School Improvement Plan

Assist with the lllinois School Technology Plan
Aligning school policies to school/district vision.
Promote community involvement activity.

Attend a series of school board meetings to
determine if they are aligning to the vision.

Conduct faculty workshop on aligning the
classroom activities to the school vision.

Advise and assist in formulating school policies
and procedures

Bilingual Education
Computer-assisted Instruction
Cultural Awareness Activities

Curriculum Development




Interdisciplinary Teaming
Program Planning

Research and Evaluation
Estimate future enroliments

other

Standard 2.0: Candidates who complete the program are educational leaders
who have the knowledge and ability to promote the success of all students by
promoting a positive school culture, providing an effective instructional
program, applying best practice to student learning, and designing
comprehensive professional growth plans for staff.

2.1 Promote a Positive
School Culture.

2.2 Provide Effective
Instructional Program.

2.3 Apply Best Practice to
Student Learning.

2.4 Design
Comprehensive
Professional Growth
Plans.

Conduct a school climate audit

Plan faculty recreational activities

Plan a faculty retreat

Plan a faculty project that promotes positive
school climate.

Assist teachers with daily, weekly program
planning

Advise teachers regarding classroom
management

Work with teachers on a case study

Plan new courses of study

Estimate future enroliments

Develop instructional guides, resource materials
Evaluate and selecting new texts

Conduct a study of teacher grading patterns
Plan/conduct an in-service program for
teachers

Participate with an administrator in a pre-
conference, teacher observation, and post-
conference

Conduct a demonstration lesson

Develop a supervisory bulletin

Arrange for instruction for exceptional children
Advise teachers regarding classroom
management

Coordinate the testing program

Plan career days and other guidance efforts
Conduct a faculty meeting

Plan an orientation program for new teachers
Develop/observe/assist in the recruitment,
interviewing and selection of a new employee
Develop an orientation process for new
professional personnel

Plan curriculum revisions

Present new instructional practices.




Other

Standard 3.0: Candidates who complete the program are educational leaders
who have the knowledge and ability to promote the success of all students by
managing the organization, operations, and resources in a way that promotes a
safe, efficient, and effective learning environment.

3.1 Manage the
Organization.

3.2 Manage the
Operations.

3.3 Manage the
Resources.

Develop instructional needs for facilities
Determine specifications for instructional
supplies and equipment

Administer the teacher absentee processes.
Coordinate the selection and inventory of
instructional equipment and supplies

Plan and coordinate in-service for support
personnel, secretaries, custodians, maintenance
Arrange for clinical services for exceptional
children

Arrange for instruction for exceptional children
Develop a policy for student school social
activities

Administer school social activities

Plan the summer program

Work with pupils and parents (home visits)
regarding truancy and serious adjustment
problems

Assign pupils to homerooms

Prepare the master or class schedule

Make teacher extra-duty assignments
Conduct a staff orientation and school opening
activities

Participating in school closing or opening
activities

Planning and/or improving school special
services, library, nursing, food services, etc.
Revise the Teacher Policy Handbook

Revise the Student Policy Handbook

Clarify, interpret attendance policies to pupils
and parents

Mediate teacher-pupil conflicts

Work with pupil conflicts, disciplinary cases,
juvenile authorities, suspension cases and due
process procedures

Administer student driving, school lunch
programs

Supervise students in cafeteria

Supervise the school transportation program
Develop an alternative program to student
suspension

Plan for fire drills and emergency school
evacuations




Develop a school safety program

Conduct a school buildings and grounds safety
check

Conduct graduation and other formal exercises

Standard 4.0: Candidates who complete the program are educational leaders
who have the knowledge and ability to promote the success of all students by
collaborating with families and other community members, responding to

diverse community interests and needs, and mobilizing community resources.

4.1 Collaborate with
Families and Other
Community Members.

4.2 Respond to
Community Interests and
Needs.

4.3 Mobilize Community
Resources.

Plan and organize an open-house program for
the school

Plan a parent visitation program

Prepare special written reports to parents and
community organizations

Develop a plan to publicize pupil, faculty and
staff accomplishments

Develop a plan to publicize special school
programs to all stakeholders

Plan a special recognition activity for faculty or
students

Work on a school referendum — note, by law,
all work must be done outside the school and
without school resources.

Work with service agencies.

Design, revise or develop a school crisis plan
that involves working with all appropriate local
agencies.

Prepare and submit school news stories to the
local news agencies.

Work with an outside agency, such as, a civic
club, local government, day care centers, etc.
Conduct a school-community survey

Develop or revise a multi-year plan for school-
community relations

Develop a plan to utilize school auxiliary
groups, such as PTAs, etc.

Develop a plan for the use of school buildings
by auxiliary groups

Participate in leading a meeting of an auxiliary
group, PTAs, etc.

Develop an adult or parent education program
Participate in observance exercises for public
occasions

Develop a school plan for working effectively
with the media

Administer a school-media relations program
Coordinate the school-community recreation
program

other




Standard 5.0: Candidates who complete the program are educational leaders
who have the knowledge and ability to promote the success of all students by
acting with integrity, fairly, and in an ethical manner.

5.1 Acts with Integrity.

5.2 Acts Fairly.

5.3 Acts Ethically.

Conduct a workshop on bullying for teachers,
students, or parents.

Establish a school policy on bullying
Conducting a study of dropouts

Work with student government

Conduct a study of student retention and
failure

Arrange for clinical services for exceptional
children

Arrange for instruction exceptional children
Develop a policy for student school social
activities

Administer school social activities

Plan the summer program

Benefit Programs

Counseling and Guidance

Faculty/Student Handbook

lllinois School Code

Instructional Supervision

Interdisciplinary Teaming

New Policy Planning

Policy Analysis

Parent/Student Advisory Committee
Student Discipline

Other

Standard 6.0: Candidates who complete the program are educational leaders
who have the knowledge and ability to promote the success of all students by
understanding, responding to, and influencing the larger political, social,
economic, legal, and cultural context.

6.1 Understand the
Larger Educational
Context.

6.2 Respond to the
Larger Educational
Context.

6.3 Influence the Larger
Educational Context.

Accreditation

ADR/Grievance Process

Alternative Certification

Board of Education

Current Legislation

Community/Business Advisory Groups
Faculty/Student Handbook

lllinois School Code

New Policy Planning

Policy Analysis

Policy Review and Articulation

Special Interest Groups

Structured Due Process

Plan a project that meets a need in your school
by participating in political, social, economic,
legal, or cultural affairs or events.

Student Information/Record System
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e Plan recreational programs.
e Other

The final report of your administrative activities should include:

a. The Administrative Skills Assessment checklist on p. 116 and the Internship
Experiences Pre-Planning Worksheet on pp. 117-123 in your text completed at the
beginning of your internship.

b. A separate log for each of the 12 activities describing ongoing activities during the
term should be kept. The log should provide documentation (date/activity
undertaken) and artifacts of activities related to administrative-supervisory functions
performed by the student in completing each of the 12 tasks.—see p.23

c. The Culminating Report that responds to the following questions:
¢ How did your internship activities impact your knowledge base? Your
abilities/skills? Your attiitudes/beliefs?
What surprised you? Disappointed you? Challenged you?
Did you get the results you wanted?
What are some areas of professional growth on which you will concentrate?
How have you met the goals of the internship?
How do you, as a future administrator, intend to improve student learning?

Texts/lL earning Materials:

Textbooks:
Cunningham, W.G. (2007). A handbook for educational interns, a rite of
passage. Boston, MA: Pearson Education, Inc. www.ablongman.com

This course is a Livetext based course. Students are required to purchase a
Livetext account if they do not already have one.

Additionally, students are expected to utilize the textual materials and resources
from each of the classes taken in the program to inform their actions during the
Internship experience.

Outline/Course Content:

Internship Guidelines:

It is the student's task to identify and secure the approval of a school administrator with
a Type-75 Certificate (lllinois Administrative Endorsement) to serve as the field
supervisor. The school administrator must hold the title of Assistant Principal,
Principal or higher.

School administrators serving as field supervisors will be in-serviced by their university
colleagues so as to ensure the quality of the Internship experience.

As indicated above, after the administrator has been identified, the administrator, the
student, and the university supervisor will meet to develop the specific parameters of

10
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the Internship. A written contract proposal of Internship experiences will be prepared
for the initial meeting by the intern in collaboration with their field supervisor.--see
example

During the internship, the student is expected to become involved in 12 minor
administrative-supervisory functions. The specific activities and the expected outcomes
will be determined in an initial meeting of the student, the university supervisor and the
field supervisor.

It is expected that activities will be presented in draft form, with the specific tasks and
functions to be performed indicated.

Conferences/seminars will be held during the term for the purpose of evaluation of
student progress. The university supervisor will visit each student as frequently as the
individual situation demands.

A minimum of three (3) required student seminars will be held during the term at
designated times on-campus. All students, including those in cohorts, are required to
attend. In the seminar meetings students and university supervisors will discuss the
Internship experiences and theoretical aspects related thereto. In addition, students are
free to contact the university supervisor at mutually convenient times.

The student is to periodically access his/her GSU supplied e-mail and the EDAD Web
page to get up-to-date information and to download important documents. The student
is also to use his/her e-mail GSU account to expedite communication with his/her
university supervisor.

Required forms can be downloaded at http://www3.govst.edu/edad/practicum

17. Evaluation:

Grading Scale:
Pass

No Credit

18. Disability Statement: GSU is committed to providing all students equal access to all
university programs and facilities. Students who have a documented physical, psychological, or
learning disability and need academic accommodations, must register with Access Services for
Students with Disabilities (ASSD). Please contact the Coordinator of ASSD in Room B1201 in
person; by e-mail, assd@govst.edu; or by calling 708.235.3968. If you are already registered,
please contact your instructor privately regarding your academic accommaodations.

19. Academic Honesty:
Students who commit one or more of the acts listed below may receive a failing grade in the

course regardless of prior performance.

o Cheating: Blatant examples include copying answers on exams, using without
authorization someone else’s data; representing hypothetical data as actual data or
assisting other in such practices.

e Plagiarism: Examples include representing the words or data produced by another as
your own; using one’s own words in presenting the ideas of another without properly
acknowledging the source of the ideas, or providing one’s own materials to another to
submit as his/her own work.

e Evading student group responsibilities

11
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The University policy on academic honesty appears in the catalog appendix, which can be found
on the website at http://www.govst.edu/catalog/catback08.pdf#nameddest=appendix

Technology Expectations:

Students are expected to utilize technology tools such as the Web, electronic searches, data
bases, and their Governors State student e-mail as a component of this Internship experience.

12
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Governors State University
EDAD 835 Internship in School Management 11

Assessment Rubric for Internship

Points Earned:

Attendance at
Seminar 1
1/20 (5%)

Attendance at
Seminar 2-3
1/20 (5%)

Administrative
Skills
Assessment
1/20 (5%)

Internship
Pre-planning
Worksheet
1/20 (5%)

Exemplary (5
pts)

The candidate
demonstrates a
positive
attitude,
professional
dispositions
and sensitivity
toward others
by attending
seminar 1.

The candidate
demonstrates a
positive
attitude,
professional
dispositions
and sensitivity
toward others
by attending
seminars 2-3.

The candidate
demonstrates a
commitment to
continued
learning by
completing the
Administrative
Skills
Assessment
checklist in an
exemplary
manner.

The candidate
demonstrates a
commitment to
continued
learning by
completing the
Internship Pre-
planning
Worksheet in
an exemplary
manner.

Proficient (4
pts)

The candidate
demonstrates a
commitment to
continued
learning by
completing the
Administrative
Skills
Assessment
checklist in a
more than
adequate
manner.

The candidate
demonstrates a
commitment to
continued
learning by
completing the
Internship Pre-
planning
Worksheet in a
more than
adequate
manner.

University Supervisor

Pass

Partially
Proficient (3
pts)

The candidate
demonstrates
an adequate
commitment to
continued
learning by
completing the
Administrative
Skills
Assessment
checklist.

The candidate
demonstrates
an adequate
commitment to
continued
learning by
completing the
Internship Pre-
planning
Worksheet.

Incomplete (2
pts)

The candidate’s
commitment to
continued
learning is
poorly
demonstrated
in completion of
the
Administrative
Skills
Assessment
checklist.

The candidate’s
commitment to
continued
learning is
poorly
demonstrated
in completion of
the Internship
Pre-planning
Worksheet.

Fail

Unacceptable
(1 pY

The candidate’s
commitment to
continued
learning is not
demonstrated
in completion of
the
Administrative
Skills
Assessment
checklist.

The candidate’s
commitment to
continued
learning is not
demonstrated
in completion of
the Internship
Pre-planning
Worksheet.
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Did not
attend
Seminar |

Did not
attend
Seminar Il

Missing

Missing
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Administrative
Activities:
ELCC 1.0:

1/20 (5%)
ELCC2002.1

Administrative
Activities:
ELCC 2.0

1/20 (5%)
ELCC2002.2

Administrative
Activities:
ELCC 3.0

1/20 (5%)
ELCC2002.3

Administrative
Activities:
ELCC 4.0

1/20 (5%)
ELCC2002.4

Administrative
Activities:
ELCC5.0

1/20 (5%)
ELCC2002.5

Administrative
Activities:
ELCC 6.0

1/20 (5%)
ELCC2002.6

Exemplary (5
pts)

Clear and
convincing
evidence of
growth in
standard
supported by
activity logs
and artifacts.

Clear and
convincing
evidence of
growth in
standard
supported by
activity logs
and artifacts.

Clear and
convincing
evidence of
growth in
standard
supported by
activity logs
and artifacts.

Clear and
convincing
evidence of
growth in
standard
supported by
activity logs
and artifacts.

Clear and
convincing
evidence of
growth in
standard
supported by
activity logs
and artifacts.

Clear and
convincing
evidence of
growth in
standard
supported by
activity logs
and artifacts.

Proficient (4
pts)

Clear evidence
of growth in
standard
supported by
logs and
artifacts.

Clear evidence
of growth in
standard
supported by
logs and
artifacts.

Clear and
convincing
evidence of
growth in
standard
supported by
activity logs
and artifacts.

Clear evidence
of growth in
standard
supported by
logs and
artifacts.

Clear evidence
of growth in
standard
supported by
logs and
artifacts.

Clear evidence
of growth in
standard
supported by
logs and
artifacts.

Partially
Proficient (3
pts)

Limited
evidence of
growth in
standard, logs
and/or artifacts
are weak.

Limited
evidence of
growth in
standard, logs
and/or artifacts
are weak.

Clear evidence
of growth in
standard
supported by
logs and
artifacts.

Limited
evidence of
growth in
standard, logs
and/or artifacts
are weak.

Limited
evidence of
growth in
standard, logs
and/or artifacts
are weak.

Limited
evidence of
growth in
standard, logs
and/or artifacts
are weak.

Incomplete (2
pts)

Little evidence
of growth
presented for
standard;
narrative and/or
artifacts are
absent or
extremely
weak.

Little evidence
of growth
presented for
standard;
narrative and/or
artifacts are
absent or
extremely
weak.

Little evidence
of growth
presented for
standard;
narrative and/or
artifacts are
absent or
extremely
weak.

Little evidence
of growth
presented for
standard;
narrative and/or
artifacts are
absent or
extremely
weak.

Little evidence
of growth
presented for
standard;
narrative and/or
artifacts are
absent or
extremely
weak.

Little evidence
of growth
presented for
standard;
narrative and/or
artifacts are
absent or
extremely
weak.

Unacceptable
(1 pt

No evidence of
growth
presented for
standard.

No evidence of
growth
presented for
standard

No evidence of
growth
presented for
standard.

No evidence of
growth
presented for
standard.

No evidence of
growth
presented for
standard.

No evidence of
growth
presented for
standard.
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Administrative
Activities
Culminating
Report

1/20 (5%)

Major Project
1/20 (5%)

Major Project:
Standard 1
1/20 (5%)
ELCC2002.1

Major Project:
Standard 2

Exemplary (5
pts)

All guestions
are addressed
in substantial
manner;
information is
clear and
convincing.

The report
demonstrates
exemplary
planning, is well
organized, and
contains all the
necessary
components as
outlined in the
syllabus: title
page, project
objectives,
description of
activities,
evaluation or
project,
reflection of the
process,
reflection of
project to
standards,
annotated
bibliography,
and pertinent
artifacts.

Clear and
convincing
evidence of
growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
facilitating the
development,
articulation,
implementation,
and
stewardship of
a school or
district vision of
learning
supported by
the school.

Clear and
convincing

Proficient (4
pts)

All questions
are addressed
adequately;
information
presented is
clear and
appropriate.

The report
demonstrates
good planning,
is well
organized, and
contains all the
necessary
components as
outlined in the
syllabus: title
page, project
objectives,
description of
activities,
evaluation or
project,
reflection of the
process,
reflection of
project to
standards,
annotated
bibliography,
and pertinent
artifacts.

Clear evidence
of growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
facilitating the
development,
articulation,
implementation,
and
stewardship of
a school or
district vision of
learning
supported by
the school.

Clear evidence
of growth in the

Partially
Proficient (3
pts)

All questions
are addressed
in limited,
superficial
manner or only
part of the
questions are
addressed
adequately.

The report
demonstrates
adequate
planning, is
somewhat
organized, and
contains all the
necessary
components as
outlined in the
syllabus: title
page, project
objectives,
description of
activities,
evaluation or
project,
reflection of the
process,
reflection of
project to
standards,
annotated
bibliography,
and pertinent
artifacts.

Limited
evidence of
growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
facilitating the
development,
articulation,
implementation,
and
stewardship of
a school or
district vision of
learning
supported by
the school.

Limited
evidence of

Incomplete (2
pts)

Limited
information is
provided for
each question
and information
provided is not
adequate.

The report
demonstrates
poor planning,
lacks
organization,
and is missing
some of the
necessary
components as
outlined in the
syllabus: title
page, project
objectives,
description of
activities,
evaluation or
project,
reflection of the
process,
reflection of
project to
standards,
annotated
bibliography,
and pertinent
artifacts.

Little evidence
of growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
facilitating the
development,
articulation,
implementation,
and
stewardship of
a school or
district vision of
learning
supported by
the school.

Little evidence
of growth in the

Unacceptable
(1 pt

Less than half
of the questions
are addressed
adequately.

The report is
unacceptable
for graduate
level work.

No evidence of
growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
facilitating the
development,
articulation,
implementation,
and
stewardship of
a school or
district vision of
learning
supported by
the school.

No evidence of
growth in the
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Missing
)

Missing

Missing

Missing

Missing
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1/20 (5%)
ELCC2002.2

Major Project:

Standard 3
1/20 (5%)
ELCC2002.3

Major Project:

Standard 4
1/20 (5%)
ELCC2002.4

Exemplary (5
pts)

evidence of
growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
promoting a
positive school
culture,
providing an
effective
instructional
program,
applying best
practice to
student
learning, and
designing
comprehensive
professional
growth plans
for staff.

Clear and
convincing
evidence of
growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
managing the
organization,
operations, and
resources in a
way that
promotes a
safe, efficient,
and effective
learning
environment.

Clear and
convincing
evidence of
growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
collaborating
with families
and other
community
members,
responding to

Proficient (4
pts)

intern’s
knowledge and
ability to
promote the
success of all
students by
promoting a
positive school
culture,
providing an
effective
instructional
program,
applying best
practice to
student
learning, and
designing
comprehensive
professional
growth plans
for staff.

Clear evidence
of growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
managing the
organization,
operations, and
resources in a
way that
promotes a
safe, efficient,
and effective
learning
environment.

Clear evidence
of growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
collaborating
with families
and other
community
members,
responding to
diverse
community

Partially
Proficient (3
pts)

growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
promoting a
positive school
culture,
providing an
effective
instructional
program,
applying best
practice to
student
learning, and
designing
comprehensive
professional
growth plans
for staff.

Limited
evidence of
growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
managing the
organization,
operations, and
resources in a
way that
promotes a
safe, efficient,
and effective
learning
environment.

Limited
evidence of
growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
collaborating
with families
and other
community
members,
responding to
diverse

Incomplete (2
pts)

intern’s
knowledge and
ability to
promote the
success of all
students by
promoting a
positive school
culture,
providing an
effective
instructional
program,
applying best
practice to
student
learning, and
designing
comprehensive
professional
growth plans
for staff.

Little evidence
of growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
managing the
organization,
operations, and
resources in a
way that
promotes a
safe, efficient,
and effective
learning
environment.

Little evidence
of growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
collaborating
with families
and other
community
members,
responding to
diverse
community

Unacceptable
(1 pt

intern’s
knowledge and
ability to
promote the
success of all
students by
promoting a
positive school
culture,
providing an
effective
instructional
program,
applying best
practice to
student
learning, and
designing
comprehensive
professional
growth plans
for staff.

No evidence of
growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
managing the
organization,
operations, and
resources in a
way that
promotes a
safe, efficient,
and effective
learning
environment

No evidence of
growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
collaborating
with families
and other
community
members,
responding to
diverse
community
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Missing

©)

Missing

Missing
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Major Project:

Standard 5
1/20 (5%)
ELCC2002.5

Major Project:

Standard 6
1/20 (5%)
ELCC2002.6

Field
Supervisor
Assessment
1/20 (5%)

Student
Evaluation of
Internship
1/20 (5%)

Exemplary (5
pts)

diverse
community
interests and
needs, and
mobilizing
community
resources.

Clear and
convincing
evidence of
growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
acting with
integrity, fairly,
and ethically.

Clear and
convincing
evidence of
growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
understanding,
responding to,
and influencing
the larger
political, social,
economic,
legal, and
culture
contexts.

Clear and
convincing
evidence of
growth during
the internship.

The candidate
demonstrates a
commitment to
continued
learning by
completing the
Student
Evaluation

Proficient (4
pts)

interests and
needs, and
mobilizing
community
resources.

Clear and
convincing
evidence of
growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
acting with
integrity, fairly,
and ethically.

Clear evidence
of growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
understanding,
responding to,
and influencing
the larger
political, social,
economic,
legal, and
culture
contexts.

Clear evidence
of growth
during the
internship.

The candidate
demonstrates a
commitment to
continued
learning by
completing the
Student
Evaluation

Partially
Proficient (3
pts)

community
interests and
needs, and
mobilizing
community
resources.

Limited
evidence of
growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
acting with
integrity, fairly,
and ethically.

Limited
evidence of
growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
understanding,
responding to,
and influencing
the larger
political, social,
economic,
legal, and
culture
contexts.

Limited
evidence of
growth during
the internship.

The candidate
demonstrates
an adequate
commitment to
continued
learning by
completing the
Student

Incomplete (2
pts)

interests and
needs, and
mobilizing
community
resources.

Little evidence
of growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
acting with
integrity, fairly,
and ethically.

Little evidence
of growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
understanding,
responding to,
and influencing
the larger
political, social,
economic,
legal, and
culture
contexts.

Little evidence
of growth
during the
internship.

The candidate’s
commitment to
continued
learning is
poorly
demonstrated
in completion of
the Student

Unacceptable
(1 pt

interests and
needs, and
mobilizing
community
resources.

No evidence of
growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
acting with
integrity, fairly,
and ethically.

No evidence of
growth in the
intern’s
knowledge and
ability to
promote the
success of all
students by
understanding,
responding to,
and influencing
the larger
political, social,
economic,
legal, and
culture
contexts.

No evidence of
growth during
the internship.

The candidate’s
commitment to
continued
learning is not
demonstrated
in completion of
the Student
Evaluation

17

Missing
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Missing

Missing

Missing --
student
cannot
pass
course
without
this
document
submitted.

Missing
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Exemplary (5
pts)

Instrument an
exemplary
manner.

Proficient (4
pts)

Instrument in a
more than
adequate
manner.

Partially
Proficient (3
pts)

Evaluation
Instrument.

Incomplete (2
pts)

Evaluation
Instrument

Unacceptable
(1 pt)

Instrument
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Missing
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