
Blackboard Questions? Contact the Center for Online Teaching and Learning 

Email: blackboard@govst.edu  Phone: (708) 534-4115 

Uploading Files to File Manager 
Enter the Blackboard course you wish to upload files to. Select the Course ID under Files in the 
Control Panel. 

 
 

On the Files page, hover your mouse over the Upload button to open a drop down menu.  

 
 
Upload Files: You have the option to upload a single file or multiple files. 
Single File: 
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Multiple Files: Requires Java plugin. The Chrome browser does not support NPAPI plug-ins and 
therefore will not run all Java content. Switch to a different browser (Firefox, Internet Explorer, or 
Safari on Mac) to run the Java plug-in. 

 
 
Upload Zip Package: Upload .zip files here. 
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Once the file(s) has been uploaded to Blackboard, you will receive a success message. The newly 
added file will appear in the File Manager below. 

 


