
Blackboard Questions? Contact the Center for Online Teaching and Learning 

Email: blackboard@govst.edu  Phone: (708) 534-4115 

How to Show/Hide Columns 
Enter a Blackboard course. Select Full Grade Center under Grade Center in the Control Panel. 

 
Hide Columns: 
Hover your mouse over the Manage action button to open a drop down menu. Select Column 
Organization. 

 
 

1. Check which columns you wish to hide from the grade center. 
Note: This only hides the column from the instructor’s grade book. It does not hide from the student 
My Grades section, nor does it exclude from the total calculations. These steps must be complete in 
each columns Edit Column Information. 
2. Once you are done checking which columns to hide, select Hide Selected Columns. 
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The columns are not hidden until you click Submit. Click Submit to save the changes. 
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You have successfully hidden grade center columns. 
 

 
 

Show Columns: 
Hover your mouse over the Manage action button to open a drop down menu. Select Column 
Organization. 
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1. Check which columns you wish to show in the grade center 
2. Once you are done checking which students to show, select Show Selected Columns. 
 

 
 
The columns are not shown until you click Submit. Click Submit to save the changes. 
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You have successfully shown the grade book columns. 
 

 


