How to Edit/Delete Announcements
Once you are inside of a course, click on the Announcements link to take to you the announcements
home page.

Announcements

Edit:
Once you are on the Announcements page, hover your mouse over the announcement title to make
the down arrow appear. Click the down arrow to open the drop down menu. Select Edit. Make your

changes. Once you are done, click Submit.

Create Announcement

New announcements appear below this line --------------rorroor o

1 ) Posted by:
Mandatory Class Sessio Posted to:
o
Posted on: Friday, April 22, 2016 2
Mandatory class on Wednesday 7:30PM.

The announcement has successfully been edited.

Success: Announcement Edited.

Create Announcement

New announcements appear below this line ---------------------ooooooo
Posted by:

Mandatory Class Session Posted to:

Posted on: Friday, April 22, 2016 3:14:47 PM CDT

Mandatory class on Friday April 29th, 2015 from 4:30PM to 7:30PM.

Blackboard Questions? Contact the Center for Online Teaching and Learning
Email: blackboard@govst.edu Phone: (708) 534-4115




Delete:
Note: Once you delete from Blackboard, this action cannot be undone. Please make sure this is

something you are absolutely sure you want to do.

Once you are on the Announcements page, hover your mouse over the announcement title to make
the down arrow appear. Click the down arrow to open the drop down menu. Select Delete.

Create Announcement

New announcements appear below this line ----------- - oorooom o

1 Posted by:
Mandatory Class Sessim@ Posted to:

Posted on: Friday, April 22, 2016

Edit

Mandatory class on Wednesday 7:30PM.

A confirmation window will appear. To proceed with the delete, select OK. Otherwise, Cancel.

bb9.govst.edu says:

The action is final and cannot be undone. Delete this
item?

Cancel

You have successfully deleted an announcement.
Success: Announcement Deleted.

Create Announcement

New announcements appear below this line --------------oromrm oo

Posted by:

Welcome! Posted to:

Posted on: Fridav. Aoril 22. 2016 2::"37:43 PM CDT . ) )
Blackboard Questions? Contact the Center for Online Teaching and Learning

Email: blackboard@govst.edu Phone: (708) 534-4115




