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How to Edit/Delete Announcements 
Once you are inside of a course, click on the Announcements link to take to you the announcements 
home page. 
 

 
 

Edit: 
Once you are on the Announcements page, hover your mouse over the announcement title to make 
the down arrow appear. Click the down arrow to open the drop down menu. Select Edit. Make your 
changes. Once you are done, click Submit. 

 
 
The announcement has successfully been edited. 
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Delete: 
Note: Once you delete from Blackboard, this action cannot be undone. Please make sure this is 
something you are absolutely sure you want to do. 
 
Once you are on the Announcements page, hover your mouse over the announcement title to make 
the down arrow appear. Click the down arrow to open the drop down menu. Select Delete. 

 
 
A confirmation window will appear. To proceed with the delete, select OK. Otherwise, Cancel. 

 
 

You have successfully deleted an announcement. 

 


