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How to Create Announcements 
 
Once you are inside of a course, click on the Announcements link to take to you the announcements 
home page. 
  

 
 
Click the Create Announcement button. 

 
 
Enter text in the Subject field and into the content editor. 
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Not Date Restricted: The announcement will be made available to students for as long as the 
course is open. 
 

 
 
Date Restricted: The announcement will be made available to students during the Display After to 
the Display Until dates. 
 

 
 
Email Announcement: Check to email all current users enrolled in your course.  
 
Note: If your course is unavailable to students and you select this option, the announcement will still 
be sent to their email. 
  

 
 
Course Link: 
1. Browse: Click the browse button to add a course link to a specific area. 
2. Select Course Link: From the open window, select where you would like to direct the course 
link. 
3. Location: Once you select a location, it will appear in the Location field. 
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Once you made all available changes, click Submit. 

 
 

You have successfully created an announcement. 

 
 


