
Blackboard Questions? Contact the Center for Online Teaching and Learning 

Email: blackboard@govst.edu  Phone: (708) 534-4115 

Grading in the Full Grade Center 
Once you are inside of a course, select Grade Center in the Control Panel. Select either Needs 
Grading or Full Grade Center. 

 
 

1. Needs Grading: 
From the Needs Grading section, either select Grade All or select a student’s name under User 
Attempt. 

 
 
 
1. Attempt: Input a numeric value for students to view.  
2. Feedback: Provide any type of feedback for the student. 
3. Notes: Students will not be able to view notes provided by the instructor in this section. 
4. Submit: This will save all the changes you have made and update in the Full Grade Center 
calculations.  
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2. Full Grade Center: 
Attempt (down arrow): 
From the Full Grade Center, find the students name (row) and the item name (column). Hover your 
mouse in the box where the two meet. Click the down arrow to open a drop down menu and select 
Attempt. 
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1. Attempt: Input a numeric value for students to view.  
2. Feedback: Provide any type of feedback for the student. 
3. Notes: Students will not be able to view notes provided by the instructor in this section. 
4. Submit: This will save all the changes you have made and update in the Full Grade Center 
calculations.  

 
 
Manual Input: 
From the Full Grade Center, find the students name (row) and the item name (column). Hover your 
mouse in the box where the two meet. Click inside of the box and enter a numeric value. Once you 
are finished, hit Enter on your keyboard. The manual value will update in the total calculations.  
 

 


