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Edit/Delete Contact Information 
 
Edit Contact Information: 
 
Proceed to the course where you would like to edit the contact information. Hover your mouse over 
your name to make the down arrow appear. Click the down arrow to open the drop down menu and 
select Edit. 
 

 
 
 
Edit any fields that need the necessary changes. Once you are finished, click Submit. 
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Delete Contact Information:  
 
Proceed to the course where you would like to delete the contact information. Hover your mouse 
over your name to make the down arrow appear. Click the down arrow to open the drop down menu 
and select Delete. 
 

 
 
A warning window will open. If you are sure you would like to delete, click OK. Note: This action is 
final and cannot be undone. 
 

 


