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Customizing the My Institution Page 
When you login to GSU Blackboard, the My Institution page will appear. This will be your home page, 
which contains modules such as Course List, Tools, etc. You may customize by adding modules and 
personalize by changing the theme. 
 
Add Modules: 
Let’s start by adding a new module. Click the Add Module button near the upper left corner of the 
webpage. 

 
 
Click the title or the icon to the right of the title to view more of the module description. If you would 
to add this to you’re My Institution page, click Add.  
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The module is being added to the page. Once you are finished adding modules, please click the 4 
box icon near the upper left corner of the webpage to proceed back to My Institution. 

 
 
The module appears at the bottom of the page. 
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Organize Modules: 
If you would like to reposition a module, simply left click and drag the module to a new location. 
 

 
 

 
You may also click the up arrow / down arrow icon near the upper right corner of the webpage to 
reposition a module. 
 

 
 
 



Blackboard Questions? Contact the Center for Online Teaching and Learning 

Email: blackboard@govst.edu  Phone: (708) 534-4115 

The module has successfully moved from one location to another. 

 
 
Remove Modules: 
To remove modules, proceed to the upper right corner of the module and click the “x” icon. 

 
 
Click OK to remove from the My Institution page. 
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The module is now removed from you’re my Institution page. 

 
 
 
Change Theme: 
Near the upper right corner of the webpage, select Personalize Page. 
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Select a theme of your choice.  

 
 
You will notice the theme of your choice is the first box to the left. Once you are done selecting a 
theme, click Submit. 
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The theme was successfully edited. 

 


